
___-I - -.____ ______-__-- 
11. ?his fils contalns the follo.rring documents [include form numben and titles, If any, and file arrangement): 

8. 

SEE SEPARATE SERIES DESCRIF'TION AM) DISWSITIOR RECOMUEXDATIORS 

ATTACH SA'APLES OF THE FILE 



. 
1. Is  lhls thc R r a r d  Cnpy of Ihc s r r i r s ?  

\4. 1s thcrc .i diiplir,>lion of lliir wrirs In m o l l i r r  o f f ic r  nr acrncy? 

15. 1% the InIoriii.llirr1 ronl . i inrd in I l l is srrics C V C ~  s i imnwtzcd or puhtisl!cd? Alfach c o w  of summary o r  publicallon. [ J [ ] 

16. Docs thr s r r i c s  cmil.iin c l x r i f i c d  Informalion rcqulring srctlri ly I1;lndllngt [ I  [ I  

I?. Docs l l i c  scrirs l i~it l, i lc, nrncnd or fcrmlnalc awncy  pnllclcs and proccdurc8? [ I [),*I 
l a  Could Ihc function bc pcrformcd if the files wcrc losl or dcstroycd? [ I , , ?  ( 1  

. .  
19. Is Ihe scries (or major portion of 11) regularly mlcrofilrncd? If yes. why? [ I  [ I  

20. h s  the record series provide dala as input to an EDP file? 

11. Does the record series contain documenlalion produced as EDP printout? 

?Z. Has the Federal Governrncnt issucd Inslruclions governing rclcnlion/disposition of these files? 

23. Wil l  thcre be a nee3 for lhcse rccords 10, 15 ycars from now? If yes. whal? 

[ I  [ I  

I 1  [ I  
_.._ _ _ _ _ _ _ ~ _  -~ 

~~ 

24. REOUIREMENTS. The following requires the files lo be kept years: 

a. [ ] STATE b. [ J STATUTE OF c. [ J AUDIT d. [ jFEDERAL e. [ 3 ADMINISTRATIVE f. [~ J HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

3 (Cife La+. Slatute. or olher reason for the retention requirement) 

-~ 
?5. AGENCY RECOMh!ENDATIONS: This agency recommends l h a l  the fife series be cut  off a t  the end of each 

-[ ] CACENOAR YEAR ~ -[ ] FISCAL YEAR -[ ] Olher Ihen: 

[ ] Hold in the current files area .. -~ month(s)/ .....____._. yeark.): 
[ .I I ransfer  to [ ] Slate Recor& Center [ ] Local Holding Areal hold year(s): 
[ ] Desdroy. 

[ 
[ 
[ ] Other: (Specify) 

J Transfer l o  Stale Archives for permanent relention. 
J Deslroy imxedialely after cul-aff. 

(Indicale briefly ralionale for recommendations i welor wrile addilihnat remarks): 



\ 

Ilili: f l l c  r c l n t c o  t o  
t l i -  f h v r r n o r ' n  nprnkin(: 
r:).: ~ : ; ~ - n . ~ t ~ . s .  

llrr s r r t c 3  ccrnsiztn of 
n nil i lTrr of c n t . r ~ o r i c 3  of 
m . i l r r i n l s  r r l n t r d  t o  thc  
sy*.-t-h,-:: m.idr/to bc rnndc by 
t h . .  t;ovr.rnor. 1 )  Susprnzc 
f I l f .  of in fornnt lon  on t h c  
Ccvt-rnnr ' s f1it.iit-r spcnking 
c n  ri!:cwnt,s 2 ) Complc t cd  
f7 r t  r.1irt.t:: on niidicnce 
1ccnl i t .y  for pns t  spcnking 
cnvgcrncnt.s 3) Covrrnor 's  
v i fr ' s  s p r r r h c o  1 1 )  Pnckcts 

-,of i n f c r m ? i n n  on pns t  
' s y i k i p :  r n r . ?pncn t s  ( in-  
clirdc; rciich notcs  f o r  
s p v c h .  r c l n t c d  prcs3 re- 
l ~ n ? ? ,  sprcch t r a n s c r i p t s ,  
o t i t l i n r s ) .  . 

Thr n r rnnpmrn t  for t h i s  
file v v - i c s :  1 )  %rspcnsc I 

f i l c  I s  chronoloc tcn l ;  
2 )  Conplctcd fact. s h c c t s  
nr.. chronoloCicn1 b) Pnckets 
or lnformation arc r o w h l y  
n lphabe t l cn l  by oubJect.  
NOTE: A cnrd f i l e  arrnnged 
by t o p i c  i o  maintained as 
n c r o s s  r c fc rence  to  speeches. 

- .  

This f i l e  documents t h e  
pr -ss  rclcases d isbursed  by 
th.: llnvs Division.  

This f i l e  consists of 
+.hc rccord  copy and t w o  
I u p l i c a t c s  of a l l  press 
r-1Oii-s and suppor t ing  
pip':rs. 

This f i l e  is arraneed 
c h r m o l o c i c a l l y .  A quick 
I i :+. of d a t e s  and release 
t i L l c 3  ha3 been prepared  
frJr easy reference. 

I 

V o l r i m c  : 
- 1.75 lc( :nl  1 ) rxwrz  3 . 5  cir .f t .  

Ilnt,c of Acri~rn~i la t .~nn:  1. c n . f t .  
l'rrson t o  Contart,: :;iiznn C1orrp.h 
T i t l r :  Anniztnni, to t h c  I'renn 

2 r r r r  l.nry 
Trlrphonc: 656-1731 
Accrzn: 

Dicposikion: C u t  off n t  t h c  end of 
cnvh cn l rndnr  ycnr ;  hold i n  C u r r c n t  
Fi lcr ,  Arcn u n t i l  cnd of tcrm of 
Covcrnor; rctire t o  S t n t c  Archivco. 
Cnrd F i l e :  Hold throueh term of 
Covcrnor i n  Currcnt  F i l e s  Arm; ret i re  
t o  S t a t e  Archives. E a r l i e r  t r a n o f e r  
is authorized.  

c 

Volume: 

Rate of Accumulation: 1 c u . f t .  
Person t o  Contact:  Bet ty  Rainwater 
T i t l e :  Assistant t o  t h e  Press 

S e c r e t i r y  
Telephone: 656-1731 
Access : 

Disposition: Cut off a t  the r n ~  of each 
ca l enda r  year; hold i n  C u r r w t  Files 
Area throuch term of Covcrnor; r e t i r e  
t o  State Archives.  Earlier trnnsfer 
is authorized.  

1 Legal drawer 2 eu.ft .  



%rrrli li,-::mirrr nnd -___ itrrt-wiirr I.' i lra(l071-rrcncnt) 

l l i l n  f l  1~ rc ln l r i i  to 
rrsoiirrr nnd rcfrrcncc m n t r r i n l  
niitt itifnrm31 I o n  for thc Govrrn- 
or' 5 sp-rctw!:. 

Tlir f i  Ic. tnrludrr. n vnricty 
of rr-fcrriirr mntrr inl :  on topics 
of rcnrrrn t o  t.hc clt.i?.cnr. of 
Grorcin. ::rih.lrct hrndincr. i n -  
r l i i d r  Fdiicntion, Fcdcrnl-Stnte 
R c l n l  ions, l l r n l t h ,  Ilichvnys. 
Indimtry nnd Diiaincsa. Thcoc 
topics  nrc of tcn hrr ther  divided 
i n t o  morr spcc i f ic  nrcan: Ex- 
m p l c  - Ilrnlth (Gcncral. Drugs, 
Hcntnl. Fi tness ,  e t c . )  

This series is arranged 
Llphabeticnlly by subject.  

C l ipp inc  F i l e  (1968-Present 

This f i l e  documents t h e  
po l i t i cn l  scene i n  Ceoreia 
1?68-prcscnt, spec i f ica l ly  the 
elrcLion campaign of 1370 and 
t h c  re ln t tons  bctvccn thc 
o f f i ce  of the  Covcrnor and the  
press.  It a l so  includes 
r r f c r rn rc  informntion on prom- 
incnL Ccorcinns. 

1) Prc-1971 Cl ippines  F i l e s  
include nevnpnper and mwazine 
cl ippinry r e ln t ine  t o  t h e  pol- 
i c n l  scene i n  Ceoreia. Types 
of miterinla are posit ion 
stotcmcnts, endorsements. and ' 

Ecncrnl news items. This section 
of the  f l l c  is arrnnccd by 
cnndidntc nnd/or subJcct (alphn- 
bc t i ca l ly )  nnd thereaf te r  chrono- 
l o ~ i c n l l y .  
2 )  1971-kcmnt C l i p p i n c s  F i l e s  
provide r,cncral information on 
prominent Georgians, specif icnl ly  t h e  
Covcrnor. The f i l e  contains Xerox copiee 
of news a r t i c l e s ,  nome or ig ina l  
clippincs,  and occasional r e l a t ed  mat- 
e r i i l s .  This sect ion is arranged 
alphabet ical ly  by subJect with nome 
eub-hedings for la rge  topice. 

This f i l c  is i n  two scctions. 

Voliimr? : 

Rntc of Acciimiilntion: nc:el lcihle 
Pcrnon t o  Contact: Z U ~ M  Clo1rr.h 
T i t l e :  Aanintnnt t o  t h e  Prcnri 

Gccrctnry 
Tclcphonc: 656-1731 
Acccao: 

Dinpoaition: Deatroy whcn obsolete,  
euperacdcd or no loneer necded f o r  
reference. 

1.5 I,@p.nl drnvcrn 3 cu.Pt. 

Volume: 
2.5 Let ter  drnwers 4.5 Cu.ft. 

Rnte of Accumulation: 1.5 cu.ft.  
Person t o  Contact: Betty Rninvntcr 
T i t l e :  Assistant t o  the  N e v s  Secretary 
Telephone: 656-1721 
Access: 

Disposition: Cut off at  the  end of 
Governor's term of office; t rnnsfer  
t o  S ta t e  Archives. Earlier t ranefer  
is authorized. 

% 

. .  , :. 

F 
5 



1 .  1 

l h l s  f l  Ic dncr imrntn  thc Gov-. 
r rn . r 'n  nprrchrn nnil prcna Con- 
fcrt-nrr?. 

t.ypr nridlo tnpm from 60-120 
m l n i i l r r .  I n  Icncth. Fnch tnpc 
con1 nlnr .  t.hc Covcrnor's commcntn 
en nnc or morc occa3iona or 
topics. Thcsc tapce a r c  tran- 
scribed as t i a w :  Md Staff permit. 

Thc series is arranged ChrOn0- 
10gicnlly. 

13- J? 

l l i i -  f l l r  c n n h t n n  cnsscl tc  

73-38 F. Trmscr ip t  F i l e s  (1971-Fresent) 

This f i l e  is created as a 
r e s u l t  of transcribing the  
audio tnpcs of the  Governor's 
spccchc3, press conferences, 
conuncnts, ctc.  

This f i l e  contains typed 
t rnnscr ipts  of the  Corernor's 
commcnts on v a r i 6 ~ s  OCCMiOnS 
or topics. 

foeically. 
I h c  eer ie r  i a  arranged chrono- 

,.-. 

Volumc: 
:2 k t t c r  clrnwcro . 3  cu.f t .  

Rntc of Accumrrlntion~ .15 cu.f t .  
Pcrsnn t o  Contnct: k t t y  Rninvater :-.. 
Ti t l c :  
Tclcphonc: 656-1731 
Acccsr. : 

Meposition: l lold i n  Currcnt Filco lug.' 

A o a i o t M t  t o  t h e  Ncvn Gfcretary 

I 
.? 

until t ranscr ipt ion ic cornplfte. :.:) 
A rcprcscntntivc ~nmplc of t n p f ~ ?  
(types of apccchcs) rhordd h? token 
nnd s e n t  t o  Archivcs for  pcrmnncnt 
rclxntion. A cclcctlon of thc  
Govcrnor's best  spccch tapcs should 
albo be acnt t o  Archivco for  pcr- .,,I" 
manent re tent ion.  Tape samples and Y 
eelectione should be made continuous4 
so t h a t  tapes not selected may be 
reused after transcription i n  completc 

Volume: 

Rate of Accumulation: 
.Person t o  Contact: 
T i t l e :  . ,  
Telephone: 
Access: 

3 
Disposition: Cut off  ebch s i x  months; 

transfer t o  S ta t e  Archivcs. Acency 
is authorized t o  keep'copies i n  
Current F i l e s  Area fo r  reference. 
A t  end of term of Covenox, reference 
copies m y  be deetrored. 



Awl. 
NO. Thi:: f i lr  Incliirl~n h u t  i n  not / ' - 

1 in i t t .d  to: 1) ltcrrrcncc l i n t s /  
tnrlrxxcr. ko p w s s  r c l c n n c n  nnd 
c l i r p i n ~ r .  2) Coplrn of Executlvc 
0rdlrrn 1)  lIloKrnphIcn of Covcrnor . 
1 1 )  Dio(rrnpliirn of h i s  mn.lor nppoint- 
c r s  5 )  Conrminston reports 6 )  rhoto- 
Fmphs  of the Gnvcrnor 7)  News Con- 
r r r t n r c  Transcripts 8 )  Sclcctcd 
Srrrchrs 0)  rrcns Sccrctnry's 
Corrrnp~n~cncc(1nclridinR informnl 

~ n o t r n  t o  nnd from thc Covcrnor) 
10) Spccific SubJcct Current Working 
Fnpcrs nnd Corrcspondcnce. 

by subject. 

' 

ThIs f i l e  is  arrangcd alphabetically 

7 ~ 4 0  il. P r o c l n n ~ ~ i o n  Files (19GO-Prescnt) 

ThIs  f i l c  ir. used t o  document t h e  
proclnn?tlons mnde by the Governor 
d u r i n c  h i s  term of off ice .  

This f i l m  Includes the record 
copy (not thc or i c ina l )  of each 
prnclnmif.ion. Thc or ic innl  copy 
Ears t o  concrrncd Croup and n t issue 
or Xcrnx copy is rctnincd for the  
f i l e s .  Thc or in ina l  copies of 
Froclmntions of Holidays are kept 
v i t h  the Executive Minutes Working 
Paprrs i n  t h e  heal Division officea. 

Thc scr ieo  is orrnngcd chrono- 
loeical ly .  A card index nrran&ed 
alphabetically by subJect/occwion 
is maintained M a quick f inding aid. 

JMQhhea 
1/13/35. 

Acccbo: 

Diopasition: Cut off  n t  cnd of term 
of Covcrnor; 
Earlier tranafcr is authorized. 

rctirc t o  C t n t c  Archives. 

Volume: 

Rate of Accumulation: .5 cu.ft .  
Person t o  Contact: Susan Clouch 
Title: Assistant t o  Press Sccrctary 
Telephone: 656-1731 
Access : 

Disposition: 

.5 Legal drawers 1 cu.ft .  

Cut off each six months; 
t r ans fe r  t o  S ta te  Archives. Agency 
is authorized t o  kecp copics i n  
Current  Files Area fo r  rcfcrcnce. 
A t  t h e  end of term of Covcrnor, 
reference copies m q y  be destroyed. 
Card File:  Cut off at end of term 
of copernor; Wire. to State Architea, 


